


c. The signature(s) of the appropriate school staff designated to be responsible for 
administering or supervising the administration of medications is provided.  

 
2. The public health nurse can be consulted on administration of medication if required, i.e. 

EpiPen ® 
 
REGULATIONS 
 
1. The parent or guardian will obtain from the school office and complete a “Request for 

Administration of Medication at School” form giving all pertinent information relative to 
their child’s medication or physical needs. The student’s attending physician must 
complete the “Prescribing Physician” section of the form. 
 

2. The school administrator will ensure that a medication plan of action is developed for the 
daily care of the student. The medication plan of action shall include the following:  

a. the names of staff members responsible for the administration of the medication - 
when the nature of the administration of the medication requires training, more 
than one staff member will be trained in order to provide a staff member in cases 
of absence or unavailability; 

b. the location of the secured medication; 
c. recording procedures (use “Administration of Medication Record” form); and 
d. other pertinent information.  

 
3. When training is necessary, it is the responsibility of the school administrator to contact the 

public health nurse to arrange appropriate training for all personnel involved in the 



9. Due to safety concerns, medication cannot remain in the school over the summer 


